WHAT SHOULD I DO WHEN I RECEIVE A JURY SUMMONS?

1. When you receive your summons, complete SECTION A of your affidavit and answer
all questions 1 through 9 in Step 1. You must also sign and date the summons in Step 2.
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2. Once you have completed Steps 1 and 2, you must call the toll-free number on your
summons (1-800-778-5879) and register for service. Make sure that you have your Juror
Identification Number (JID) and your Personal Identification Number (PIN) available.

NOTE: You must Mandateryregistration register and gqualificationisrequired qualify

*rourself for service. Even if you are requesting a
transfer, postponement, or do not qualify to serve, you MUST register by telephone first.



TO REQUEST AN EXCUSE, POSTPONEMENT OR TRANSFER

Once you have registered for jury service, our telephone system will prempt permit you to
request an excuse, postponement, or transfer.

Once you have requested an excuse or transfer by telephone, depending on your reason for
requesting an excuse or transfer, please make sure that you complete the appropriate send-inyour

summens-with-the-preper sections before you return the summons eempleted (see below):

Financial Hardships

If you are requesting a Financial Hardship, you must demonstrate an EXTREME financial
burden. Please make sure that you complete SECTION C and D, and sign and date SECTION
G.

Medical Excuses

If you are under 70 years of age, you must complete SECTIONS B, D and G and have your
doctor complete SECTION E of your summons. If you are 70 years or older, your doctor will
NOT need to complete SECTION E, but you must complete SECTIONS B and G and provide
us with a medical reason why you cannot serve in SECTION D.

Non-County Residents

If you are not a Los Angeles County resident, you must complete SECTIONS A, F, and G of
your summons. Please make sure that you provide us with proof that you have moved (a copy of
a utility bill, proof of voter’s registration, driver’s license, etc.). Mail back your summons along
with your documentation. Although you are not qualified for service, you are required to
complete the registration process.

Other Hardships & Excuses
If you are requesting any other type of hardship, (Section B — 10 through 14), complete
SECTION B, and-explain your reason in SECTION D, and sign SECTION G.




SUMMONS

You are summoned by the Superior Court of Los Angeles County for service as a trial
jurar. You must call in by telephane and be available on any day during the week
shown below. Your appearance Is not required unlese instructed to report,

Reporting Instructions: Do not appear without registering. You will be “on call® for
jury service after telephone registration and must be available on any day during the
week shown. Call angdime during the weekend prior to the date you are scheduled to
report for service. Call 1-Boo-778-5870 (1-Boo-SRV-JURY). When instructed by the
System, please enter your JID number (listed below) to determine if you need to

report for service. Your reporting time will be providad if instructed (o repart. You

must report o your work place unless you have been instructed to report for service.

1-Boo-778-5879
{1-Boo-SRV-JURY)

Contact Phone Number:
[For Registration, “On Call” and Questions)
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ATION AND GENERAL INFORMATION

| Assembly Room
| Phone Number
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Phone:
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*SECURITY MEASURES: Airport style security measures are in force at all court locations,
Refer to the “SECURITY™ section of the enclosed brochure for additional infarmation and to review a list of prohibited items.
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|learing impaired jurors must contact the Court's Telephone Center using Dialogue Text Telephone (TTY) No. 1-B8B: 354-0541

by contacting the Court at the Assembly Room phone
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Instructions for the
Mobility and Hearing
Impaired.

Please complete if
family member died
within Los Angeles
County

If you receive a jury summons for a deceased family member, you may mail us a copy of the
death certificate. If you do NOT have a death certificate, and the family member’s death
occurred in Los Angeles County, you may provide us with the information in SECTION H.



